Infotech Document Management CINFOTECH

CONSULTING GROUP

User Guide

Locate the Installer

To locate the Infotech Document Management App, navigate to
1 . . .
https://businesscentral.dynamics.com/

2 Click the "Search..." magnifier icon to open Business Central's search page.

a4 oo e

Sales Order 1 Sales Credit Memo > Sales > History
B

Sales Return Order > Tasks > Reg
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https://www.infotech-inc.com
https://businesscentral.dynamics.com/

3 Type "Extension" and select Extension Marketplace which opens AppSource which
is an online marketplace where you can find add-ons which you can use to
customize and extend your experience within Microsoft Applications, such like
Microsoft Dynamics 365 Business Central.

B Saless-  Purchasing~  Inventory8l  Tell me what you want to do 7S X

- ‘

Go to Pages and Tasks

Customers  Item Journals  Sales Journals

> Extension Management Administration t Sales Credit Memo > Sal

orning, Todd Te -

> Extension Marketplace Administration a

> Extension Installation Status Administration

Documentation

(3 Search Help for "extension”

Sales Orders Released Not Shippe

Get from Microsoft AppSource Show all (51)

Ready To Ship Partially
Shipped

0 0

Fi ARBENTIA Extension Management
ARBENTIA Extension Management

== BRC Retail Extension
BRC Retail Extension provides solution to manage item variants

© Finance Extension (BE)
Customize the Microsoft Dynamics 365 Business Central Finance Module with the Finan...

Email Status Didn't find what you were looking for? Try exploring pages and reports

Time Sheets

Email Activities

Failed Emails in Draft Emails in Sent Emails Last

Pending Approvals

Pending Time Sheets

Submitted Time Rejected Time Approved Time

4 Within AppSource, click in the "Search..." field. Type "Infotech" then click on the
magnifying glass to search. Select Infotech Document Management "Free Trial" to
kick off the installation wizard.

¢« > c

@ appsource.microsoft.com/en-us/marketplace/apps?search=infotech&page=1

B Microsoft | AppSource Apos X

= Al Apps Categories Industries Consulting Services Partners

) Search results for “infotech”
Filters

Showing 35 results in apps. Clear search

2 Search filters

~ Products
a4-

~ Categories

~ Industries Infotech Document
Management

v Trials nfotech Consulting Group

~ Pricing Model

~ Ratings

v Compliance &

Purchase Order Security
for Dynamics 365...

EduFin IT, Inc. d/bya Brightpoint
infotech
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Room Booking
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5 Confirm your details. Then select "Free trial". For any Microsoft AppSource app,
confirmation of your information is needed. Once entered, click on "Free trial"
again to open Business Central and the Infotech Document Management
installation wizard. (NOTE: Your demo license will be valid for 30 days.)

Confirm your details to continue

=+, Infotech Document Management
By Infotech Consulting Group

You're signed in as Todd Tester (todd@infotech-inc.com).

Edit your details

(i) By clicking Free trial, | give Microsoft permission to use or share my account information so that the provider can contact
me regarding this product. | agree to the provider's terms of use and privacy policy and understand that the rights to use
this product do not come from Microsoft, unless Microsoft is the provider. Use of AppSource is governed by separate

terms and privacy.

| Free I*rial |
([T}
L

Installation Wizard
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Select the environment you want Infotech Document Management extension
installed in and then click "Install".

Dynamics 365 Business Central

We see that you have more than one environment available. Select the
environment that you want to access.

® Production
O Demo

O Demo2
O wi
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7  Choose the Language, then click "Install".

Extension Installation

Choose language

Language English (United States)

Note: There might be other users working in the system.
Installing extensions during business hours will disrupt other users,

After installation, your session will refresh, and you can set up your extension.

Install
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8 The following screen will appear showing the progress of the install. Once install
finishes, a Installation complete message will appear.

Installing app 7 X

Installation might take a minute. You can work on other tasks while you wait and
check the status later on the Extension Installation Status page.

N
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9 To confirm it has been installed, click "Search..." magnifier icon and start typing
Infotech.

,, Environment:

= Demo

leturns

Sales Credit M...
- Open

Sales Retumn O...
- Open

Self-Service

Time Sheets Pending Time Sheets

10 You should see three Infotech options. Select "Infotech Document Management -
Setup Wizard".

O |

Go to Pages and Tasks Show all {5)

> Infotech Document Management - Setup Administration

Not Shippet » Infotech Document Management - Enabled Pages Administration

Documentation

(7) Search Help for "infotech’

Get from Microsoft AppSource Show all (17)

w Infotek Add-On Infrastructure
Provides infrastructure layer for infotek add-ons. infotek eklentileri igin altyapi katmani ...

= Intech Ecommerce
Boost your business by selling online

« Tax and Discount Management by infotek
Enables the user to invoice taxes and discounts even if they are in a complicated structu...
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11  Click "Next"

L

-+ Sales Quote  + Sales Order

+ Sales Credit Memo >

35 Orders Released Not Shipped

Partially
Shipped

0

Draft Emails in
Outbox

12

Infotech Document Management - Setup Wizard . X

&

Welcome to the Infotech Document Management Setup.

Infotech Document Management allows you to drag-and-drop documents and e-
mails directly onto your documents. This setup wizard will guide you through the

setup in about 15 minutes.

Let's go!
Choose Next to set up the license information.

License Key" field.

[ posted sales

s for $21,581

Actions
+ Sales Quote  + Sales Order

— —

Infotech Document Management - Setup Wizard . X

&

Fill in your license information, or request a 30 day trial license with the button below.

MNew License Key

Sales Orders Released Mot Shipped

Ready To Ship

0

1ail Status

Current License Infermation

License Status Trial License Active

Expiration Date

12/16/2022

End User License Agreement

Click here to view the End User Lifense Agreement (EULA)

| have read and accept the ter..

ail Activities

iled Emails in Draft Emails in
O X

Made with Scribe - https://scribehow.com

er

ler > Tasks >

Rejected Time

Sheets

Click "Request Trial License" which will automatically populate the License Status
field. Otherwise, copy and paste your paid license subscription key into the "New

+ Sales Credit Memo > Sales
> Tasks > Reports

Rejected Time



13  Click "Click here to view the End User License Agreement (EULA)"

Infotech Document Management - Setup Wizard . X

3

Fill in your license information, or request a 30 day trial license with the button below.

New License Key

leased Not Shipped

Partially Current License Information

Shipped

O License Status Trial License Active
Expiration Date 12/16/2022

End User License Agreement
Click here to view the End User License Agreement (EULA)

| have read and accept the ter... @

14  Click here to accept the End User License Agreement (EULA).

Actions
+ Sales Quote  + Sales Order + Sales Credit Memo > Sales

E'Ste r! ““Her > Tasks > Reports

Infotech Document Management - Setup Wizard .~ X

&

Fill in your license information, or request a 30 day trial license with the button below.

New License Key

Sales Orders Released Not Shipped

Ready To Ship Partially
Shipped

O O License Status Trial License Active

Current License Information

Expiration Date 12/16/2022

End User License Agreement

Click here to view the End User License Agreement (EULA)

1 have read and accept the ter..

Failed Emails in Draft Emails in Sent Emails ) ime Approved Time
[Outbox Outbox 30 Days € sl Sheets

mail Status

mail Activities
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15 Click "Next"

ster!

Actions
-+ Sales Quote = Sales Order

+ Sales Credit Memo > Sales

Infotech Document Management - Setup Wizard .~ X

&

Fill in your license information, or request a 30 day trial license with the button below.

New License Key

Sales Orders Released Not Shipped

Ready To Ship

0

1ail Status

Current License Information

License Status Trial License Active

Expiration Date 12/16/2022
End User License Agreement

Click here to view the End User License Agreement (EULA)

| have read and accept the ter..

Draft Emails in
Outbox

Cloud Provider

16

Next

Click the dropdown menu to select the storage provider.

Actions
=+ Sales Quote  + Sales Order

er > Tasks

> Reports

ioon, Todd Testerl

Sales Orders Released Not Shipped

Partially
Shipped

0

y To Ship

Status

ctivities

Sent Emails
30 Days

Draft Emails in
Outbox

Infotech Document Management - Setup Wizard . X

&

Choose your Cloud Storage provider, and fill in the connection details. The Internal
Cloud Storage is not recommended for production use, because it stores attachments
inside the database, but it may be useful in a Sandbox environment for testing.

er

Rejected Time
Sheets

0

Approved Time
Sheets

0

> Sales
> Reports

+ Sales Credit Memo
> Tasks

Cloud Storage Provider Internal Storage

Internal Storage
Azure Files
SharePoint
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Rejected Time Approved Time

Sheets



17  Click "Next"

Actions
+ Sales Quote  + Sales Order

‘noon, Todd Testerl

Infotech Document Management - Setup Wizard .~ X

&

Choose your Cloud Storage provider, and fill in the connection details. The Internal
Cloud Storage is not recommended for production use, because it stores attachments
inside the database, but it may be useful in a Sandbox environment for testing.

Sales Orders Released Not Shipped Cloud Storage Provider Internal Storage r

Ready To Ship Partially
Shipped

0 0

1ail Status

ail Activities

Folder Structure
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+ Sales Credit Memo > Sales
> Tasks > Reports

Rejected Time
Sheets
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18 For each storage provider, choose the subfolder structure by selecting the
dropdowns. Table Name and Primary Key are default.

Actions
+ Sales Quote  + Sales Order + Sales Credit Memo > Sales

?Sterl o er > Tasks > Reports
Infotech Document Management - Setup Wizard .~ X
@ -

Folder Structure

Set up your standard folder structure below. If you would like a different structure
for some tables or pages, you can set that up later in the Infotech Document

Sales Orders Released Not Shipped Management:Setilp:
Ready To Ship Partially Subfolder 1 Table Name
Shipped
O O Subfolder 2 Primary Key
Subfolder 3 ~
Subfolder 4 ~

Date Separator =

1ail Status Date Format 1

Date Format 2

ail Activities

iled Emails in Draft Emails in g 5 Rejected Time Approved Time
X Outbox 5 Sheets Sheets

0 .. _ - 0o lo

19 Click "Next"

Actions
+ Sales Quote  + Sales Order + Sales Credit Mema > Sales

'noon’ TOdd TeS‘I"hr‘l T er > Tasks > Reports

Infotech Document Management - Setup Wizard . X

Folder Structure

Set up your standard folder structure below. If you would like a different structure
far some tables or pages, you can set that up later in the Infotech Document
Management Setup.

Sales Orders Released Not Shipped

Ready To Ship Partially Subfolder 1 ‘Table Name ~ |
Shipped

Subfolder 2 ‘Primary Key ~ |
O O Subfolder 3 ‘ - |
> 1> subfolder 4 ‘ & |
Date Separator =
1ail Status Date Format 1
ail Activities Date Format 2 N

iled Emails in Draft Emails in e ails Rejected Time Approved Time
i Sheets Sheets

Modules
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20 By default, document management is enabled for the following modules. Every
page within these modules will have the drag and drop file management option.

Actions
+ Sales Quote  + Sales Order + Sales Credit Memo > Sales

?Sterl e me—iSeder > Tasks > Reports
Infotech Document Management - Setup Wizard .~ X

Select the modules that you want to enable for document management. You can
always adjust these settings later in the Infotech Document Management Setup.

Sales Orders Released Not Shipped

Modules
Ready To Ship i Finance Pages
O Sales and Marketing Pages

Purchasing Pages

Inventary Pages

Manufacturing Pages

1ail Status Project Pages

1656888

ail Activities Resource Pages

iled Emails in Draft Emails in g Rejected Time Approved Time
Outbox 0 3 Finis Sheets Sheets

0 ._ | - 0o |o

21 Click Next.

Actions
+ Sales Quote  + Sales Order + Sales Credit Mema > Sales

?Sterl S e er > Tasks > Reports
Infotech Document Management - Setup Wizard . X
8 i
Select the modules that you want to enable for document management. You can

always adjust these settings later in the Infotech Document Management Setup.

Sales Orders Released Mot Shipped

Modules

Ready To Ship Partially Finance Pages
Shipped

O O Sales and Marketing Pages

Purchasing Pages
Inventary Pages
Manufacturing Pages

1ail Status Project Pages

7006080886

ail Activities Resource Pages

iled Emails in Draft Emails in
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22 Click "Finish"

Actions
+ Sales Quote  + Sales Order + Sales Credit Memo > Sales

?Sterl r > Tasks > Reports

Infotech Document Management - Setup Wizard .~ X

v

That's it!
Choose Finish to save the settings to the Infotech Document Management setup.

Sales Orders Released Not Shipped

Ready To Ship Partially
Shipped

0 0

1ail Status

ail Activities
Rejected Time Approved Time

iled Emails in Draft Emails in
Sheets Sheets

Outbox

0 0 e | () 0

Advanced Setup Options
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23  Click "Search..." magnifying glass.

v, Environment: 0

= Demo

e
Actions
-+ Sales Quote + Sales Order T Sales Credit Memo > Sales > History
1 Sales Invoice  + Sales Return Order > Tasks > Reports
Returns

Sales Credit M...
- Open

Sales Retumn O...
- Open

Type "Infotech". Select "Infotech Document Management - Setup" to open the
setup page which allows you to modify settings in the Infotech Document
Management app.

24

es Purchasing Inventory Tell me what you want to do S X
rs  Item Journals  Sales Journals ||nfolnch |
Go to Pages and Tasks Show all (5)
o) | > Infotech Document Management - Setup Administration M i Sales Credit Memo > Sales
)te r. > Tasks > Reports
> Infotech Document Management - Setup Wizard Administration
> Infotech Document Management - Enabled Pages Administration

Documentation

() Search Help for "infotech”

Sales Orders Released Not Shippet
Get from Microsoft AppSource show all (17)

Ready To Ship

« Infotek Add-On Infrastructure
Provides infrastructure layer for Infotek add-ans. Infotek eklentileri igin altyapi katmani ...

ntech Ecommerce
Boost your business by selling online

w Tax and Discount Management by infotek
Enables the user to invoice taxes and discounts even if they are in a complicated structu...

il Status Didn't find what you were locking for? Try exploring pages and reports

Activities Pendina Approvals Time Sheets Pendina Time Sheets

License Information Setup
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25 When a trial license expires, a notice will appear at login, indicating that the trial
license expired.

Contacts Opportunities  Sales Quotes  Sales Orders  Customers ltems  Active Segments

X Your trial license for Infotech Document Management has expired. Please contact Infotech Consulting Group to order a license.  Contact

26 If a trial license has expired and a new paid subscription license has been
received, search for Infotech Document Management - Setup within Business
Central and select "Enter New License Key" under the Home menu.

Logged Segments  Campaigi

1= ! Twl M

€ I_i_,_jl = [ / Saved

Infotech Document Management - Setup

ables/Fages Actions Automate Fewer options

@ Request Demo Licenze Key @ Enter Mew License Key

0
"

License Information
Demo License License Expiration Date 5/31/2024
Business Central Tena.. msft1a672Me62576TE Mo, of Active Users 4

Tl Charnmn
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27 Paste the new license key in the field below.

Home Tables/Pages | Actions ~~  Automate ~  Fewer opfions

f Request Demo License Key @ Enter New License Key i

License Information

5

Demao License O:' Licanse Expiration Date 5/31/2024
Business Central Tena... msit1ab720t66257678 Mo, of Active Users 4
Enter License Key - 7l X

Mew License key

Modules >

Faaturac

2 To confirm the license details, click on the "License Information" header to
expand.

.

| €& @ g { | ~ Saved 0 = .

Infotech Document Management - Setup

Home Tables/Pages Actions Automate Fewer options

License Information

B Reguest Demo License Key i Enter New License Key s

Demo License e ) License Expiration Date

Business Central Tena... msit1a67 20066257678 Ma. of Active Users

Cloud Storage »
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29 At any point, to confirm license key is active, click on Actions menu and select
"Check License Key". License Check Successful message will display if active.

. @:} = | l # Saved O =

Infotech Document Management - Setup

Home Tables/Pages Actions Automate Fewer options
@ Reguest Demo Licend B Check License Key e Key I
Other, > @ Request Dema License Key
License Information @

i@ Enter Mew License Key

ra |icens i +a G e
Dema License b  Use short meny ite 3172024

Business Central Tena.. msft1ab 7206625 767E No. of Active Users 4

Cloud Storage Setup

30 Expand Cloud Storage header to view Cloud Storage information. Select the
provider and update the additional fields as necessary.

Infotech Document Management - Setup

Home Tables/Pages Actions Automate Fewer aptions

B Request Demo License Key £ Enter New License Key

License Information »

Cloud Storage

Cloud Storage Provider |5-are=c.--t L\i SharePoint Information n

[ ;
imeral Seorage Configuration Instructions

Azure Files

Azure Tenant Id |c3e00232.7967-4ade-9cba-dc07e

SharePoint Client Id ‘dcczdia‘b-ﬁec—‘lﬂdf—ﬁ?a&—ﬁci?ﬂ

SharePoint Client Sacr... ‘

SharePoint Site Mame nfotech Docurmnent Managen

SharePoint Drive Name ‘ Documents

Folder Structure Setup
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31 Expand the Folder Structure header and click a dropdown to select a different
subfolder structure.

SharePoint Drive MNa... |D0cuments |

Folder Structure

Subfolder 1 |Tab|e Mame Date Format 1

Subfolder 2 ‘ Primary Key Date Format 2

Subfolder 3 Date Format 3

Subfolder 4 Date Format 4

Subfolder 5 Date Format 5

Subfolder 6 Date Format &

Subfolder 7 Date Format 7

Subfolder 8 Date Format 8

Date Separator

File Handling >

32 To modify the folder structure within a specific table or page, click "Tables/Pages "
menu and select one of the options highlighted below.
NOTE: If any changes occur in the folder structure than what was initially setup,
user is responsible for moving the files to the new cloud storage provider.

Infotech Document Management - Setup

Process  Tables/Pages Actions ~»  Automate - Fewer options

BB Table/Page Folder Structure B Table/Page Editable Mades

B Enabled Pages

Subfolder 3 Date Format 3

Subfolder 4 ‘ v ‘ Date Format 4
Subfolder 5 ‘ o ‘ Date Format 5
Subfolder 6 ‘ s ‘ Date Format 6
Subfolder 7 ‘ ~ ‘ Date Format 7
Subfolder 8 ‘ ~ ‘ Date Format 8

Date Separator =

File Handling

Made with Scribe - https://scribehow.com
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33 Within Table/Page Folder Structure, click "New" to create a new structure or
"Manage" to edit an existing.

< Infotech Document Management - Table/Page Folder Structure List L =
O Search @+ Mew  Manage = W
Table Mo. T Takble Mame Archive Folder Sulbfolder 1 Subfolder 2 Subfolder 3 Subfolder 4

{There is nothing to show in this view)

34 When selecting "New", select a table and define the folder structure.

< abie Folder Structure Lard @) & + w ooy

Ik General
—_— |
Table No 0 Archive Folder |
Table Name
Folders Show less
Sub folders Fields
No. 1
dNo. 2
No.3
No.4
d No. 5
No.6
d No.
No.8

Made with Scribe - https://scribehow.com
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35 If a Table/Page Folder Structure already exists, select "Manage", then "Edit" to

modify it; "Delete" to remove.
<

Infotech Document Management - Table/Fage Folder Structure List

O Search -+ Mew Maﬁﬁe
o View [l Delete

36 :  Sales Header

File Handling Setup

Table Mame  Primary Key

n]

36 To make any changes to the File Handling, click on the slider button to enable or

disable an option.

SharePoint Client Secr... |
SharePgint Site Mame

SharePoint Drive Name | Documerts

Folder Structure >

| nfotech Document Managen -

File Handling

Show Duplicate File D,

Restructure Folders

Show Created Column

Modules

Delete Empty Folders

Modules and Copy Document Setup

Made with Scribe - https://scribehow.com
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To include Infotech Document Management in a specific module, click on the
37 ;. :
slider button to enable or disable.

Date Separator =

File Handling

Show Duplicate File ... o Show Created Column @

Modules

Finance Pages Project Pages

Sales and Marketing ... Resource Pages
Purchasing Pages Service Pages
Inventory Pages Human Resource Pag...

Manufacturing Pages Warehouse Pages

4

38 To copy attachments during Sales or Purchase Copy Document actions, click on
the slider button to turn on or off the feature.

Modules >

Features

Sales Copy Documents D Purchase Copy Doou... D

Made with Scribe - https://scribehow.com
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39 Within Table/Page Folder Structure, if a row already exists, highlight the row and
click "Manage".

< nfotech Document Management - Table/Page Folder Structure List | ¢
| Table No. t Table Name Archive Folder Subfolder 1 Subfolder 2 Subfolder 3 Subfolder 4 ]
3 :  Payment Terms Table Field

40 Selecting "New" will allow you to select table and subfolder options as seen in the
screenshot. To return to the previous screen, select the Left arrow in the upper
left hand side of the screen.

e\
>
b
1

0

General

-
[
n
c
=
E
L
o
[w]
il

Folders

Sub felders Fields

v
5
=3
L8]
1

Subfolder 1 -| Field No. 1

Dates
Date Forma
Date Format 2

Made with Scribe - https://scribehow.com
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41 When selecting Manage, click "Edit" to adjust the selected row.

2 Search -+ New

& Infotech Document Management - Table/Page Folder Structure List ] P
Manage =3 =
[i] Delete .

v

42 Modify settings as needed.

Date Format 3

Date Format 4

Made with Scribe - https://scribehow.com

& Table Folder Structure Card @ =3 + 0] +Saved o
General
N
Table Name Payment Terms
Folders Show less
Sub folders Fields
o1 [oreme ][]
=
=
- ]
swtogers [ T]  meamasee ]
A s =
[=]
=
Dates
Date Format 1 - - -
Date Format 2

24



43 To modify modes, click "Table/Page Editable Modes".

1= + " Saved =+

Infotech Document Management - Setup

Process Tables/Pages | Actions ~  Automate - Fewer options

E2 Table/Page Folder Structure B2 Table/Page Editable Modes H enabled Pages

Subfalder 2 s Date Format 3

Subfolder 4 ‘ % ‘ Date Format 4
Subfolder 5 ‘ b ‘ Date Format 5
Subfolder 6 ‘ e ‘ Date Format &
Subfolder 7 ‘ s ‘ Date Format 7
Subfolder 8 ‘ s ‘ Date Format 8

Date Separator =

4 Select one of the following choices based on whether creating a new mode or
editing/deleting an existing.

O searchl + new R EditLlist i) Delete = Y =
Editable
UserID T Table No. T Table Mame Page Mo. T Page Mame Mode
> ‘ | v ‘ 0 0 Al
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45 To create a new or edit an existing mode, click the drop down next to the first
entry or the mode you want to edit. Select the necessary mode details and then
click the back arrow to return to the previous page.

& Infotech Document Management - Table/Page Editable Modes (O =
eCh DO[ O search + New  B® edit List i Delete B Y =
. Editable
Tables/Pages | a User D t Table No. T Table Name Page Mo. 1 Page Mame Mode
== > Sales
= ~ 0 0 All
| i > Reports
User Name
AVMNEET.S =
I: KEN.L
TODD
TAMMY
BECKY.O
-
Select from full list
tor
lling
:ate File D... ‘
==

46 To enable or disable Infotech Document Management, select "Enabled Pages".

e o
| (£ [\‘\7'/; = 4 ] ~ Saved | =8

Infotech DocumenfManagement - Setup

(Page More option

B Table/Page Folder Structure & Table/Page Editabie Modes =1 E" &d Pages

| ) ) Executes the Enabled Pages action
License Information >

i

Cloud Storage >

Folder Structure >

’ File Handling > e

Made with Scribe - https://scribehow.com 26



47 Select "+New". Specify a "Page No." which should auto populate the Page Name

and Module fields. Finally check the "Enabled" box.

€ nfotech Document Management - Enabled Pages

O search 5’ Edit List

Page Mao. Pags Mame odule T

= | E| (H]
16 Chart of Accounts Finance

17 G/L Account Card Finance

18 G/L Account List Finance

20 General Ledger Entries Finance

370 Bank Account Card Finance

37 Bank Account List Finance

48 To edit an existing page, select "Edit List" and check or uncheck the "Enabled" box
on that Page No. line. When checked, Infotech Document Management will
appear on that page. When unchecked, Infotech Document Management will not
appear on the referenced page.

5 nfotech Document Management - Enabled Pages " Sawed i

O Search 4 New T Delete T

“=ge Mo. “zge Mams Module 1 Emalbled

16 Chart of Accounts Finance

17 G/L Account Card Finance

13 G/L Account List Finance

-3 20 General Ledger Entries Finance

370 Bank Account Card Finance

37 Bank Account List Finance

372 Bank Account Ledger Entries Finance

374 Check Ledger Ertries Finance

1enn [ S "
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49 If a license key is received, click "Enter New License Key" if a subscription license
has been requested.

\ e . G L
Infotech Document Management - Setup

Process Tables/Pages ' Actions ~  Automate - Fewer options

B Request Demo License Key

G Enter New License Key

License Expiration Da... 12/16/2022

License Information

Demo License d
B Check License Key

Use short menu

Cloud Storage

Cloud Storage Provid... - |SharePoint . SharePoint Information
Azure Tenant Id ‘ c3edL‘rZ32-?98?-4a4e-gdba-dc0?‘
SharePoint Client Id ‘ 2ab&7af6-5e2e-4a72-b7cd-26d2 ‘

SharePoint Client Sec... ‘ ‘

SharePoint Site Name | Infotech Document Managel - |

Uninstall

50 To uninstall Infotech Document Management extension, search for "Extension"
and select "Extension Management".

Tell me what you want to d Yl 4§

extension

Go to Pages and Tasks

Extension Management Administration
» Extension Marketplace Admristration
» Extension Installation Status Administration
Documentation

#) Search Help for “extension

Made with Scribe - https://scribehow.com
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51 In the list of installed extensions, search for "Infotech Document Management".
Confirm that the one you want to uninstall is highlighted with a blue background
as seen below.

| € nstalled BExtensions ]

O infutech Manage | More options B Y o

CINFOTECH

CONSULTING GROUP

Infatech Consulting Group
Infotech Document Management

Made with Scribe - https://scribehow.com

29



Click the 3 ellipses in the upper right hand corner of the extension and select
"Uninstall".

52

| € Installed Extensions

£ infotech < | Manage | More options

Manage

* ‘ 15ia
W=

Oy Setup

[ Download Source
Infotech Consultin

Infotech Docu @ Learmn More

Made with Scribe - https://scribehow.com
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The uninstallation wizard will begin. Remember to slide the toggle switch on to
53 , . ,
delete extension data along with the extension.

Uninstall Extension

Name

Description

Version
Publisher
App ID
Published As

Delete Extension Data

Extension Uninstallation

b A

Uninstall extension to remove added features,

Infotech Document Management

With Infotech Document Management, +
your documents, files, photos and videos
are connected right where they need to

be - you don't have to search your file
structures. ltems have pictures, Purchase ¥

22.02.0

Infotech Consulting Group
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54 For support, feel free to submit a request using Infotech Consulting Group's
contact form at https://www.infotech-inc.com/contact/ or phone us directly
using the Main Office, Onalaska, Wisconsin contact number below.

€ 2 C a infotech-inc.com/contact/

INDUSTRIES  SOLUTIONS SERVICES RESOURCES ABOUT CONTACT

1 OTEcH SOLUTIONS YOU CAN DEPEND ON...
‘ FROM A PARTNER YOU CAN COUNT ON.
CONSULTING GROUP

Contact Form

Corporate Address:
Infotech Consulting Group
1062 0ak Forest Dr.
Onalaska, W1 54650

Phone:

Colorado Sprngs, Colorado = (360) 4263653
indianapolis, Indiana - (677) 783-2112
Las Vegas, Nevada - (877) 7832114

Email:
General Informatigpainfarmation@infotech-inc.com
Sales Assistancé sales@infotech
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